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PART A: COURSE-SPECIFIC INFORMATION 
 

1 FULL-TIME STAFF CONTACT DETAILS 
 

Name Location Phone Queries 

Dr Nicole Ang   
(Lecturer in Charge) 
Lecturing weeks: 1-6 

Quad 3097 9385 5832 
Please either:  

(1) see us during 
consultation times,  

or                                       
(2) post to the Discussion 

Board on Blackboard! 

Dr Helen Kang 
Lecturing weeks: 7-12 

Quad 3056A 9385 5824 

Trish Strong Quad 3067 9385 6657 

 

Other staff will be announced in Week 1. 
Consultation times will be announced in Week 1. 

 

 
PLEASE NOTE: 
 
For queries of an academic or administrative nature 
 
All questions of a general academic or administrative nature should be posted to the 
Discussion Board on Blackboard (our electronic course management tool).    
 
Students will be notified of full-time staff consultation hours during the lectures in week 1.  
You are encouraged to seek help from any staff member teaching on this course during their 
regular consultation hours.   
 
Please note:  Staff will not conduct any consultations via email.   
 
 

For queries of a personal nature 
 
It is only if you have a query of a personal nature that you should contact your tutor in the first 
instance.  
 
Common etiquette must be observed when conducting any written communication with staff 
members.  In the case of email, make sure that your message: 
 
(1) Is sent from your official UNSW Zmail account (e.g., z222...@zmail.unsw.edu.au); 
(2) Contains proper salutations and sign-offs; 
(3) Contains your full name and student identification number; and  
(4) Has been checked for spelling, and does not contain short hand or text/SMS.  
 
If your email does not meet the requirements above, do not expect a response.   
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2 COURSE DETAILS 
 

2.1 Teaching Times and Locations 

Lectures run from Week 1 to Week 12.  The times and locations are: 
 

Lecture Day Time Location 

A Thursday 14:00-16:00 Matthews Theatre A 

B Thursday 18:00-20:00 Central Lecture Block 8 

 
 
2.2 Units of Credit 

The Course is worth 6 units of credit. 
 
2.3 Summary of Course  

ACCT1501 is one of the first year core units in the undergraduate business program. It 
is the first course in a sequence of courses dealing with the profession and practice of 
accounting. It illustrates the analysis and design of a financial accounting system, 
which processes financial data and produces financial reports geared to the 
information needs of a range of stakeholders. 
 
It starts with the introduction of the financial statements, and then details the working 
of the full accounting cycle, the contents and uses of annual reports, and concludes 
with a brief introduction to management accounting and cost volume profit (CVP) 
analysis. Additionally, other topics such as cash holdings and receivables, inventory, 
and non-current assets are discussed. It introduces students to the design of 
accounting systems (based on double-entry book-keeping), and incorporates other 
topics such as internal controls, and the problems of accounting for cash, debtors, 
inventories, and property, plant and equipment. It also provides a critical introduction 
to the ideas underlying accounting practice, and to issues associated with the uses and 
limitations of traditional financial reports. Further, the course examines the differences 
between financial accounting and management accounting, and introduces the many 
purposes of management accounting information and CVP analysis. 

 
 
2.4 Course Aims and Relationship to Other Courses 

 
The primary aim of Accounting and Financial Management 1A is to provide students 
with an introduction to the process and function of financial reporting. Whilst a large 
proportion of the course is aimed at understanding accounting as a process, taking a 
preparer’s perspective, we will also seek to develop an understanding of the 
importance of the role of accounting in today’s society by discussing relevant cases 
and issues reported in the media. 
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This course is offered by the School of Accounting and may form part of an accounting 
major, double major or disciplinary minor within the Bachelor of Commerce or 
Bachelor of Economics degrees. This course also constitutes part of the core 
curriculum of studies required by professional accounting bodies, namely CPA 
Australia, the Institute of Chartered Accountants in Australia (ICAA) and the Institute of 
Public Accountants (IPA).  
 
Accounting and Financial Management 1A forms an integrated study program 
designed to give students an understanding of the way in which financial information 
is generated and used. Many students undertaking this course will study accounting as 
a major and will undertake Accounting and Financial Management 1B. 
 
Accounting and Financial Management 1A (ACCT1501) is concerned with the design 
and analysis of accounting information systems.  The assumptions and choices made in 
the design of an accounting system are explored with particular attention given to 
financial reporting to external stakeholders and management accounting which 
revolves around reporting to internal stakeholders of the business.  
 
Accounting and Financial Management 1B (ACCT1511) introduces cash flow 
statements and considers issues such as recognition and disclosure of financial 
statement elements, professional ethics, and accounting policy. In addition to the 
preparer’s perspective, it also considers the perspective of a user of financial 
information with an introduction to financial statement analysis and managerial 
decision making. 

 

Taken together, the first year accounting courses seek to develop technical 
competence in recording economic events in the accounting system; a critical 
understanding of key technical terms and concepts so as to interpret accounting 
information and reports in the financial press; an ability to argue a reasoned position 
on key questions of accounting theory and practice; and familiarity with institutional 
structures that affect the practice of accounting. 

 

2.5 Student Learning Outcomes  

Content-based Learning Outcomes 
By the completion of this Course, you should be able to: 
 
i. Effectively utilise the language of accounting and financial reporting; 

ii. Demonstrate an understanding of the relationship between components of 
financial statements, and appreciate the additional information that may be 
provided in annual reports; 

iii. Explain the accounting cycle, and how accounting information systems support it.  
Further, be able to identify ethical issues that may arise, and be able to analyse and 
clearly articulate these in class; 

iv. Identify, define, and record events affecting the financial statements of a business; 
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v. Analyse financial media reports, and develop familiarity with the ways in which 
accounting issues and results are reported and discussed; 

vi. Distinguish between external and internal users of accounting information, and 
have an appreciation for their different needs; 

vii. Perform cost volume profit techniques to provide useful information to internal 
stakeholders. 

 

Desired Skill-based Outcomes 
 
As a result of satisfactorily completing this course, you should have the opportunity to: 
 

viii. Develop the skills to learn autonomously and to assume responsibility for your own 
learning process; 

ix. Develop critical thinking and verbal communication skills in analysing, 
communicating and presenting arguments based on accounting information;  

x. Develop problem solving skills in finding solutions to a range of accounting tasks. 

 

ASB Graduate Attributes 
This course contributes to your development of the following Australian School of 
Business (ASB) Graduate Attributes, which are the qualities, skills and understandings 
we want you to have by the completion of your degree.   
 

Course Learning Objectives ASB Graduate Attributes 

All 1. Critical thinking and problem solving 

i, ii, iii, iv, v, vi, vii, ix, .x.  2. Communication oral and written 

Iii 3. Teamwork and leadership 

iii, v, x 4. Social, ethical and global perspectives 

iii, iv, v, ix, x 5. In-depth engagement with relevant 
disciplinary knowledge 

vi, viii, ix, x,  6. Professional skills 

 
 
To see how the ASB Graduate Attributes relate to the UNSW Graduate Attributes, refer 
to the ASB website (Learning and Teaching >Graduate Attributes).  A full description of 
the Graduate Attributes identified by the ASB is available on the Course website under 
the Graduate Attributes link. 
 
 
 
 

http://www.asb.unsw.edu.au/learningandteaching/aboutlearningandteaching/graduateattributes/Pages/default.aspx
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3 LEARNING AND TEACHING ACTIVITIES 
 
3.1 Approaches to Learning and Teaching in the Course 

 
At university, the focus is on your self-directed search for knowledge.   The teaching 
team will provide lectures, tutorials, and other resources in order to assist your 
learning.  It is up to you to choose how much work you do in each part of the Course: 
preparing for classes; completing discussion questions; studying for exams; and 
seeking assistance or extra work to extend and clarify your understanding. You must 
choose an approach that best suits your learning style and goals in this Course. It is 
important to keep up-to-date as the material covered in each week builds on the 
material covered in prior weeks. 
 
3.2 Learning Activities and Teaching Strategies 

The course consists of lectures and tutorials.  Students are required to attend one 2-
hour lecture each week (weeks 1-12), and one 1-hour tutorial each week (weeks 2-13).  
 
Lectures 
The purpose of lectures is to introduce and explain concepts that are critical to the core 
themes of the course, and to provide a logical structure for the topics.  Each lecture will 
provide a short overview of the topic and then focus on explaining key concepts, frameworks, 
and issues.  
 
In order to maximise the benefits of attending lectures, students are encouraged to read the 
relevant study materials thoroughly before attending lectures.  Lecture notes will be posted on 
Blackboard at least one week prior to the lecture being held.  However please note that you 
are expected to take notes during the lecture, and in the event that any additional material is 
covered, this material will not be provided on Blackboard afterward. 
 
Tutorials 
Tutorials constitute the core learning experience of this course.  During tutorials, you will be 
encouraged to discuss and critique accounting concepts in a group environment, present your 
findings in front of the class, and apply your knowledge to solve problems via homework 
questions and class exercises.  
 
Tutorial questions will be posted on Blackboard at least one week prior to the tutorial being 
held.  It is essential that you read the relevant course materials and prepare written responses 
to tutorial questions prior to the tutorial each week.  This will enable you to participate in the 
tutorial discussion in a meaningful way, as well as develop analytical, problem-solving, and 
communication skills. 
 
Self-study 
Self-study is a key element of the learning design of this course.  From time to time, self-study 
materials will be posted on Blackboard to facilitate deeper learning of core elements of the 
course.  The aim of these self-study questions is to encourage you to assume responsibility for 
your own learning process, and to make the tutorials more effective.  Thus the onus is on you 
to review and complete these materials.  Full-time staff will be available in consultation hours 
to assist with difficulties experienced with self-study materials.   
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4 ASSESSMENT 
 

4.1 Formal Requirements 

In order to pass this course, you must: 

 Achieve a composite mark of at least 50; and, 

 Make a satisfactory attempt at all assessment tasks outlined below. 
 Achieve a satisfactory level of performance in the final exam. This usually means a 

minimum mark of 50%.  Any student having an overall mark of 50 or more but less than 
50% in the final examination will fail the course.  

Please note that there will only be ONE supplementary exam which will be held 28th November 
2012.  It is the student’s responsibility to ensure that he or she is available on the date of the 
supplementary exam (see Part B.3 for supplementary exam information).   
 
A “pass conceded” (PC) grade may only be granted by the Australian School of Business 
Assessment Committee, and not the Head of School, Course Coordinator or Lecturer-in-
Charge. Please do not approach the Lecturer-in-Charge seeking a PC grade as it is beyond the 
scope of the LIC’s role and authority. 

 
4.2 Assessment Details 

The composite mark for ACCT1501 will be calculated as follows.  
 

Assessment Task Weight Learning Outcomes assessed ASB Graduate 
Attributes 
assessed 

Length Due Date 

Tutorial Preparation 5% All content-based outcomes 
and skill-based outcomes  

1, 2, 3, 4, 5 & 
6. 

N/A 
 
Weeks 2-13 

Tutorial Participation 5% All content-based outcomes 
and skill-based outcomes  

1, 2, 3, 4, 5 & 
6. 

N/A 
 
Weeks 2-13 

In-class quizzes 20% All content-based outcomes 
and skill-based outcomes 

1 & 6. 

1, 2, 4 & 5. 
TBA 

 
Weeks 4 & 8 

On-Line Practice Set  10% Content-based outcomes ii, iii, 
vi, and Skill-based outcomes viii 
& x. 

1 & 6. 
20 hours 

Friday October 
5

th
 @ 3pm 

(Week 11) 

Final examination 60% All content-based outcomes 
and skill-based outcomes 

1, 2, 4, 5 & 6 
2 hours 

UNSW Exam 
Period  

TOTAL 100%     
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4.3 Assessment Format 

 
TUTORIAL PREPARATION (5%) 
In order to encourage students to prepare for tutorials each week and facilitate discussion, 
your tutor will choose three weeks at random to review your written answers to the assigned 
tutorial homework questions (not self-study questions). 
 
Your final tutorial preparation mark will comprise the two best reviews.  Each review is worth a 
maximum of two marks (this will be scaled to a proportion of 5% at the end of the semester).  
The answers do not need to be completely correct, but you are expected to make a significant 
attempt at all of the homework questions and to be able to discuss your answers to receive full 
marks. 
 

Marking guidelines: 

2 marks 
Significant attempt at all homework questions AND is able to explain/discuss the 
homework answers in class if called upon to do so 

1 mark Reasonable attempt at all homework questions 

0 mark Insignificant attempt or no attempt 

 
Please note that: 

 Your homework will only be reviewed in your enrolled tutorial.  It will not be reviewed if 
you are more than ten minutes late for your tutorial.  Other tutors cannot review your 
work.   

 Plagiarism will be dealt with accordingly (see Part B Section 1 for details). 

 If you know in advance that you will be absent from your assigned tutorial, you may 
choose to (i) show your homework to your tutor in their consultation time prior to your 
tutorial in which the homework may be checked; or (ii) email a copy of your homework to 
your tutor prior to your tutorial. 

 No special consideration will be granted for this assessment. Only two out of three 
reviews are counted toward your final tutorial preparation mark.  As such, students who 
encounter misadventure, sickness or any other circumstance that causes them to miss a 
review are not expected to be unfairly disadvantaged. 

 
TUTORIAL PARTICIPATION (5%) 
Students will be (randomly) either asked individually or in groups to present homework 
answers or to respond to tutor questions.  Participation is not necessarily about having the 
right answers.  Tutors will also consider students’ willingness to engage with the rest of the 
class in terms of meaningful discussion, actively listening to what others have to say, and 
asking relevant questions.  
 
To obtain a tutorial participation mark, you must attend the tutorial in which you are enrolled.  

You cannot obtain marks by attending other classes.  Given the nature of this assessment 
component, no special consideration will be granted for this assessment.  

 
Further details will be released in Week 1. 
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IN-CLASS QUIZZES (20%) 
 

 Quiz 1 (10%) will be held in Week 4 tutorials, and will cover materials from lectures 
in Weeks 1-3. 

 Quiz 2 (10%) will be held in Week 8 tutorials, and will cover materials from lectures 
in Weeks 4-7. 

 Further details will be provided during the session. 

 

ON-LINE PRACTICE SET (10%) 
 
A practice set is a comprehensive accounting exercise designed to integrate your knowledge of 
accounting systems and the accounting cycle.  The practice set used in this course is the 
Perdisco online practice set.  

This task is expected to take approximately 20 working hours to complete.  The practice set 
will be made available to you around week 3 when we have covered a sufficient amount of the 
course material to enable you to commence the tasks.  As we continue to introduce new topics 
to you, it will be possible to complete further components of the practice set. When you have 
sufficient information you can start working on this exercise, although it is not recommended 
that you begin before you have adequate knowledge to answer the questions.  For the average 
student you will have sufficient knowledge to commence the practice set by week 6. You must 
manage your time to ensure you will be able to complete it by the due date. 

The practice set is designed to test the following criteria: your technical competence and 
understanding of the accounting cycle and operation of an accounting information system; 
your ability to identify and accurately record events and post them correctly to the appropriate 
accounts; and your ability prepare a bank reconciliation and month end accounts. Once you 
have submitted your answers on-line you will be provided with immediate performance 
feedback and a final score. 
 

How to access the Perdisco online practice set 
 
Students are required to purchase and complete an online practice set that will count towards 
the overall assessment mark for this unit. The practice set has been designed to provide 
students with experience in the practical and technical skills essential to accounting, through 
the completion of a one month accounting cycle for a fictional business. 
  
The practice set will provide each student with a unique accounting scenario and therefore 
must be completed on an individual basis. Submission is to be completed online; however it is 
possible to print various parts of the practice set for offline calculation. Once submitted, the 
practice set will provide immediate performance feedback and a final score. 
 
The online practice set is available from within your Perdisco account. To purchase the practice 
set, please: 
 

1. Create a new account at www.perdisco.com.au/login  

2. Once registered, click ‘Add a product to my account’  
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3. Select your course code ACCT1501, campus and study period from the available 
options 

4. Click on ‘How do I pay?’ for the payment options available.  

5. Ensure you register with your correct student identity number (SID, z8888888). If you 
do not provide your correct SID number we may not be able to apply your score to 
your student records and therefore your final results for this course. 

6. You must register to complete the Perdisco Practice Set only once. To register to 
undertake the Practice Set more than once is effectively cheating and therefore 
student gross misconduct. You will be reported to the faculty for this breech of 
conduct and receive zero of this assessment task.  

The practice set is $23.95 per student. Payment can be made by credit card, cheque, money 
order or BPAY. Please allow up to 5 working days for some payment methods to be processed. 
 
In the interest of student access and equity, virtual ‘library copies’ of the practice set are 
provided through an Electronic Special Reserve (ESR) service on the Perdisco website for 
students who cannot afford to purchase their own copy. Like library books, they are limited by 
available hours and number of simultaneous users. To access these, you must first create an 
account, add the practice set to it and click on ‘ESR login’. For more information, click ‘ESR info’ 
after registration.  
 
ESR is available between the hours of 6 am - 10 pm EST. If you require any further information 
on ESR, you can click on the 'ESR info' link in their account.  The ESR copies of the e-workbook 
are limited by time and number of users. 
 
Students logged in to the ESR have a time limit of 2 hours before they are logged out. When 
students try to log in to ESR and all the ESR copies are being used, they will be able to see the 
usernames of the students logged in to ESR.  Next to the usernames of the students currently 
logged in to the ESR copies, they will see an 'ESR return time'. This is the time at which that ESR 
copy of the e-workbook will become free again. 
 
You must complete and submit your answers to the Perdisco online practice set by the end of 
week 11. The completion of the Perdisco practice set is due by the end of week 11 (Friday 
October 5th @ 3pm).  
 
Please note given the nature of a computerised assignment – late submissions will not be 
accepted.  Your mark will be based on the work completed by the deadline.  

 
FINAL EXAM (60%)    

 The venue and time of the Final Examination will be announced by the University. 
The scope of coverage will include materials from weeks 1 to 12 lectures.  

 

Quality Assurance 
The ASB is actively monitoring student learning and quality of the student experience in all its 
programs. A random selection of completed assessment tasks may be used for quality 
assurance, such as to determine the extent to which program learning goals are being 
achieved. The information is required for accreditation purposes, and aggregated findings will 
be used to inform changes aimed at improving the quality of ASB programs. All material used 
for such processes will be treated as confidential and will not be related to course grades. 



ACCT1501 Accounting and Financial Management 1A     10 

5 COURSE RESOURCES 
 
There are three required resources for AFM1A.  

1. The required textbook for first-year courses in Accounting (AFM1A and 1B) is: 
 
Trotman, K. & Gibbins, M., 2009 Financial Accounting: An Integrated Approach, 4th 
edition, Melbourne: Thomson Nelson ITP. This is the most recent edition and any previous 
editions should not be used as a substitute. 

2. You are required to access the course material that will be posted on Blackboard which 
will cover lecture topics, additional assigned tutorial questions and solutions, and 
additional reading materials.  Important announcements will also be posted here. 

The website for this Course is on UNSW Blackboard at: 
http://lms-blackboard.telt.unsw.edu.au/webapps/portal/frameset.jsp 
 

3. You are also required to complete the online practice set by Perdisco.  

 

Other references 

The following reference books are listed as other sources you might wish to consult.  You do 
not have to purchase these books; they are available in the UNSW Library. 

 

Carlon, S., Mladenovic, R., Loftus, J., Palm, C., Kimmel, P., Kieso, D. E., & Weygandt, J.J., 2009, 
Accounting, building business skills, Milton, Qld: John Wiley & Sons (3rd edition) 

Hoggett, J., Edwards, L. & Medlin, J., 2006, Accounting in Australia, Milton, Qld: John Wiley & 
Sons (6th edition) 

 

6 COURSE EVALUATION AND DEVELOPMENT 
 
Each year, feedback is sought from students and other stakeholders about the courses 
offered in the School and continual improvements are made based on this feedback.  
UNSW's Course and Teaching Evaluation and Improvement (CATEI) Process is one of 
the ways in which student evaluative feedback is gathered. Significant changes to 
courses and programs within the School are communicated to subsequent cohorts of 
students. 
 
You are also encouraged to provide constructive feedback to the lecturers directly in 
class, during consultation times or via email. We greatly value these suggestions. 
 

  

http://lms-blackboard.telt.unsw.edu.au/webapps/portal/frameset.jsp
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7   COURSE SCHEDULE 

WEEK LECTURE TOPIC 
REFERENCES  TUTORIAL 

TOPIC 

OTHER 
ACTIVITIES/ 

ASSESSMENT 

Week 1 
July 16 

Topic 1  
Introduction to Financial Accounting & 
Key Financial Statements  
Lecturer: Nicole 

T&G Chapter 1 No tutorial  

Week 2 
July 23 

Topic 2  
Measuring & Evaluating Financial 
Position & Performance.  
Lecturer: Nicole 

T&G Chapter 2 Topic 1  

Week 3  
July 30 

Topic 3  
The Double Entry System   
Lecturer: Nicole 

T&G Chapter 3 Topic 2  

Week 4 
Aug 6 

Topic 4  
Record-Keeping  
Lecturer:  Nicole 

T&G Chapter 4 Topic 3 In-class quiz 

Week 5 
Aug 13 

Topic 5  
Accrual Accounting Adjustments  
Lecturer:  Nicole 

T&G Chapter 5 Topic 4  

Week 6 
Aug 20 

Topic 6 
Special Journal, Subsidiary & Control 
Accounts (Ch 5, Appendix)  
Lecturer:  Nicole 

T&G Chapter 5 Topic 5  

Week 7 
Aug 27 

Topic 7 
Internal Control, Bank Reconciliation & 
Accounts Receivable  
Lecturer:  Helen 

T&G Chapters 5 
&7 

Topic 6  

MID-SESSION BREAK 

Week 8 
Sep 10 

Topic 8 
Introduction to Inventory and Non-
Current Assets  
Lecturer:  Helen 

T&G Chapters 8 & 
9 

Topic 7 In-class quiz 

Week 9 
Sep 17 

Topic 9 
Financial Statement Analysis and 
Corporate Governance 
Lecturer: Helen 

T&G Chapter 14 & 
additional 
reading** 

Topic 8  

Week 10 
Sep 24 

Topic 10  
Sustainability Reporting  
Lecturer: Helen 

Additional 
readings** 

Topic 9  

Week 11 
Oct 1 

Topic 11  
Introduction to Management 
Accounting 
Lecturer: Helen 

Additional 
readings** 

Topic 10 Practice Set 
Due Fri Oct 
5th@3pm 

Week 12 
Oct 8 

Topic 12  
Management Accounting: CVP Analysis  
Lecturer: Helen 

Additional 
readings** 

Topic 11  

Week 13 
Oct 15 

No lecture  Topic 12  

** Additional readings (if any) will be available on Blackboard each week.  
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PART B: KEY POLICIES, STUDENT RESPONSIBILITIES AND SUPPORT 
 

1 ACADEMIC HONESTY AND PLAGIARISM 

The University regards plagiarism as a form of academic misconduct, and has very 
strict rules regarding plagiarism. For UNSW policies, penalties, and information to help 
you avoid plagiarism see: http://www.lc.unsw.edu.au/plagiarism/index.html as well as 
the guidelines in the online ELISE and ELISE Plus tutorials for all new UNSW students 
under ‘Support’ available on the UNSW library homepage:  
http://www.library.unsw.edu.au/. 
 
To see if you understand plagiarism, do this short quiz: 
http://www.lc.unsw.edu.au/plagiarism/plagquiz.html  
 
For information on how to acknowledge your sources and reference correctly, see: 
http://www.lc.unsw.edu.au/onlib/ref.html  
 
For the ASB Harvard Referencing Guide, see ASB Referencing and Plagiarism webpage 
(ASB >Learning and Teaching>Student services>Referencing and plagiarism)   
 

2 STUDENT RESPONSIBILITIES AND CONDUCT 

Students are expected to be familiar with and adhere to university policies in relation 
to class attendance and general conduct and behaviour, including maintaining a safe, 
respectful environment; and to understand their obligations in relation to workload, 
assessment and keeping informed.  
 
Information and policies on these topics can be found in the ‘A-Z Student Guide’: 
https://my.unsw.edu.au/student/atoz/A.html.  
See especially information on ‘Attendance and Absence’, ‘Academic Misconduct’, 
‘Assessment Information’, ‘Examinations’, ‘Student Responsibilities’, ‘Workload’ and 
policies such as ‘Occupational Health and Safety’. 
 
2.1 Workload 
It is expected that you will spend at least ten hours per week studying this course. This 
time should be made up of reading, research, working on exercises and problems, and 
attending classes. In periods where you need to complete assignments or prepare for 
examinations, the workload may be greater. 
 
Over-commitment has been a cause of failure for many students. You should take the 
required workload into account when planning how to balance study with employment 
and other activities.  

2.2 Attendance 
Your regular and punctual attendance at lectures and seminars is expected in this 
course. University regulations indicate that if students attend less than 80% of 
scheduled classes they may be refused final assessment.  

http://www.lc.unsw.edu.au/plagiarism/index.html
http://www.library.unsw.edu.au/
http://www.lc.unsw.edu.au/plagiarism/plagquiz.html
http://www.lc.unsw.edu.au/onlib/ref.html
http://www.asb.unsw.edu.au/learningandteaching/studentservices/resources/Pages/referencingandplagiarism.aspx
https://my.unsw.edu.au/student/atoz/A.html
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2.3 General Conduct and Behaviour 
You are expected to conduct yourself with consideration and respect for the needs of 
your fellow students and teaching staff.  Conduct which unduly disrupts or interferes 
with a class, such as ringing or talking on mobile phones, is not acceptable and 
students may be asked to leave the class. More information on student conduct is 
available at: https://my.unsw.edu.au/student/atoz/BehaviourOfStudents.html 

2.4 Occupational Health and Safety 
UNSW Policy requires each person to work safely and responsibly, in order to avoid 
personal injury and to protect the safety of others. For more information, see 
http://www.ohs.unsw.edu.au/ 

2.5 Keeping Informed 
You should take note of all announcements made in lectures, tutorials or on the course 
web site.  From time to time, the University will send important announcements to 
your university e-mail address without providing you with a paper copy.  You will be 
deemed to have received this information. It is also your responsibility to keep the 
University informed of all changes to your contact details. 
 

3 SPECIAL CONSIDERATION AND SUPPLEMENTARY EXAMINATIONS 

You must submit all assignments and attend all examinations scheduled for your 
course. You should seek assistance early if you suffer illness or misadventure which 
affects your course progress.  
 
General Information on Special Consideration: 
1. All applications for special consideration must be lodged online through myUNSW 

within 3 working days of the assessment (Log into myUNSW and go to My Student 
Profile tab>My Student Services channel>Online Services>Special Consideration). 
You will then need to submit the originals or certified copies of your completed 
Professional Authority form (pdf - download here) and other supporting 
documentation to Student Central. For more information, please study carefully 
the instructions and conditions at:  
https://my.unsw.edu.au/student/atoz/SpecialConsideration.html . 

2. Please note that documentation may be checked for authenticity and the 
submission of false documentation will be treated as academic misconduct. The 
School may ask to see the original or certified copy.  

3. Applications will not be accepted by teaching staff. The lecturer-in-charge will be 
automatically notified when you lodge an online application for special 
consideration. 

4. Decisions and recommendations are only made by lecturers-in-charge (or by the 
Faculty Panel in the case of UG final exam special considerations), not by tutors. 

5. Applying for special consideration does not automatically mean that you will be 
granted a supplementary exam or other concession. 

6. Special consideration requests do not allow lecturers-in-charge to award students 
additional marks. 

  

https://my.unsw.edu.au/student/atoz/BehaviourOfStudents.html
http://www.ohs.unsw.edu.au/
https://my.unsw.edu.au/student/academiclife/ProfessionalAuthority.pdf
https://my.unsw.edu.au/student/atoz/SpecialConsideration.html#Supportingdocumentation
https://my.unsw.edu.au/student/atoz/SpecialConsideration.html#Supportingdocumentation
https://my.unsw.edu.au/student/atoz/SpecialConsideration.html
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ASB Policy on requests for Special Consideration for Final Exams in Undergraduate 
Courses: 
The policy of the School of Accounting is that the lecturer-in-charge will need to be 
satisfied on each of the following before supporting a request for special 
consideration: 
1. Does the medical certificate contain all relevant information? For a medical 

certificate to be accepted, the degree of illness, and impact on the student, must 
be stated by the medical practitioner (severe, moderate, mild). A certificate 
without this will not be valid. 

2. Has the student performed satisfactorily in the other assessment items? 
Satisfactory performance would require at least a final composite mark of 50% and 
meeting the obligation to have attended 80% of tutorials. 

3. Does the student have a history of previous applications for special consideration? 
A history of previous applications may preclude a student from being granted 
special consideration. 

 
Special Consideration and the Final Exam: 
Applications for special consideration in relation to the final exam are considered by an 
ASB Faculty panel to which lecturers-in-charge provide their recommendations for 
each request. If the Faculty panel grants a special consideration request, this will 
entitle the student to sit a supplementary examination. No other form of consideration 
will be granted. The following procedures will apply: 

1. Supplementary exams will be scheduled centrally and will be held approximately 
two weeks after the formal examination period. The dates for ASB supplementary 
exams for Session 2, 2012 are: 

28 November 2012 – exams for the School of Accounting 
29 November 2012 – exams for all Schools except Accounting and Economics 
30 November 2012 – exams for the School of Economics 

If a student lodges a special consideration for the final exam, they are stating 
they will be available on the above dates. Supplementary exams will not be held 
at any other time. 

2. Where a student is granted a supplementary examination as a result of a request 
for special consideration, the student’s original exam (if completed) will be ignored 
and only the mark achieved in the supplementary examination will count towards 
the final grade. Failure to attend the supplementary exam will not entitle the 
student to have the original exam paper marked and may result in a zero mark for 
the final exam. 

If you attend the regular final exam, you are extremely unlikely to be granted a 
supplementary exam. Hence if you are too ill to perform up to your normal standard in 
the regular final exam, you are strongly advised not to attend. However, granting of a 
supplementary exam in such cases is not automatic. You would still need to satisfy the 
criteria stated above. 
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The ASB’s Special Consideration and Supplementary Examination Policy and 
Procedures for Final Exams for Undergraduate Courses is available at:  
http://www.asb.unsw.edu.au/currentstudents/resources/forms/Documents/suppleme
ntaryexamprocedures.pdf 
 

4 STUDENT RESOURCES AND SUPPORT  

The University and the ASB provide a wide range of support services for students, 
including: 

 ASB Education Development Unit  (EDU): 
http://www.asb.unsw.edu.au/learningandteaching/Pages/default.aspx   
Academic writing, study skills and maths support specifically for ASB students. 
Services include workshops, online and printed resources, and individual 
consultations. EDU Office: Room GO7, Ground Floor, ASB Building (opposite 
Student Centre); Ph: 9385 5584; Email: edu@unsw.edu.au    

 ASB Student Centre: http://www.asb.unsw.edu.au/requests 
Advice and direction on all aspects of admission, enrolment and graduation.  
Ground Floor, West Wing, ASB Building; Ph: 9385 3189 

 Blackboard eLearning Support: For online help using Blackboard, follow the links 
from www.elearning.unsw.edu.au to UNSW Blackboard Support / Support for 
Students. For technical support, email: itservicecentre@unsw.edu.au; Ph: 9385 
1333 

 UNSW Learning Centre: www.lc.unsw.edu.au  
Academic skills support services, including workshops and resources, for all UNSW 
students.  See website for details. 

 Library training and search support services:   
http://info.library.unsw.edu.au/web/services/services.html  

 IT Service Centre: Technical support for problems logging in to websites, 
downloading documents etc. https://www.it.unsw.edu.au/students/index.html 
UNSW Library Annexe (Ground floor) 

 UNSW Counselling and Psychological Services:  
http://www.counselling.unsw.edu.au 
Free, confidential service for problems of a personal or academic nature; and 
workshops on study issues such as ‘Coping With Stress’ and ‘Procrastination’.  
Office:  Level 2, Quadrangle East Wing; Ph: 9385 5418 

 Student Equity & Disabilities Unit: http://www.studentequity.unsw.edu.au Advice 
regarding equity and diversity issues, and support for students who have a 
disability or disadvantage that interferes with their learning.  Office: Ground Floor, 
John Goodsell Building; Ph: 9385 4734   

 
 
 
 

http://www.asb.unsw.edu.au/currentstudents/resources/forms/Documents/supplementaryexamprocedures.pdf
http://www.asb.unsw.edu.au/currentstudents/resources/forms/Documents/supplementaryexamprocedures.pdf
http://www.asb.unsw.edu.au/learningandteaching/Pages/default.aspx
mailto:edu@unsw.edu.au
http://www.asb.unsw.edu.au/currentstudents/resources/forms/Pages/default.aspx?utm_source=Student%2BCentre&amp;utm_medium=marketing%2Bmedium&amp;utm_campaign=requests
http://www.elearning.unsw.edu.au/
mailto:itservicecentre@unsw.edu.au
http://www.lc.unsw.edu.au/
http://info.library.unsw.edu.au/web/services/services.html
https://www.it.unsw.edu.au/students/index.html
http://www.counselling.unsw.edu.au/
http://www.studentequity.unsw.edu.au/

