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PART A: COURSE-SPECIFIC INFORMATION 

 

1 STAFF CONTACT DETAILS 

Lecturer-in-charge: Aaron Goonrey 
School of Management 
Email: agoonrey@landers.com.au 
Consultation Times – by appointment 
 
Tutor: Lakshmi Bose  
School of Management 
Level 5, West Wing, Australian School of Business    
Email: l.bose@unsw.edu.au 
Consultation - by appointment 
 
Tutor:  TBC 
 
 

2 COURSE DETAILS 

2.1 Teaching Times and Locations 

Lectures start in Week 1 (to Week 12). Lectures are 2 hours. Tutorials start in Week 2 
(to Week 13).  Tutorials/seminar are 1 hour. 
 
The Times and Locations are: 
  

Class  Class Number Time  Location 

Lecture:  
 

6885 Thu 6 – 8pm  NSGlob Th 

Tutorials: 6893 Fri 10am  ASBus 207 

 6888 Fri 11am Quad 1045 

 6890 Thu 9am ASBus 207 

 6891 Thu 10am ASBus 207  

 6892 Thu 11am ASBus 207  

 6886 Thu 2pm Gold G02 

 6887 Thu 3pm Gold G02 

5711 Seminar 3523 Thu 8pm ASBus 219 

 

2.2 Units of Credit 

The course is worth 6 units of credit. 

mailto:Noa.Sheer@gmail.com
mailto:l.bose@unsw.edu.au
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This course is taught in parallel to both undergraduate and postgraduate students, 
primarily in the lecture content. The postgraduate students are offered additional 
content delivery in seminar discussions, and must undertake different assessment 
tasks designed to acknowledge the different expectations, learning styles, prior 
knowledge and life experiences of postgraduate students, as required to preserve the 
academic integrity of the respective programs. 
 

2.3 Summary of Course  

The course will explore the sources of law in employment and industrial relations 
contexts which is of major practical significance to the employer-employee relationship, 
with particular reference to legal rights and obligations and associated legal remedies 
and liabilities. Specific legislation governing workplace relations, discrimination, and 
occupational health and safety will be covered. 
 

2.4 Course Aims and Relationship to Other Courses 

The aim of this course is to introduce students of industrial relations and human 
resource management to the common law and legislative regime which constitutes the 
regulatory framework of the employment relationship in Australia. 

 
The subject is not designed to equip students to practice labour law, but rather aims at 
providing a good working knowledge of the history, theory and practice that govern 
labour relations. Prior knowledge of law or the legal system is neither required nor 
expected. 
 
There are a broad range of prerequisites for this course: MGMT1001 (or previous 
equivalent courses prior to 2008) or equivalent as approved by Head of School. You 
may not do this course if you have previously done MGMT2702. The prerequisites 
ensure that you have some basic knowledge of how workplaces function, and the ways 
in which their functioning may be understood.  
 
Every workplace operates in a legal framework, so this course adds to the background 
knowledge necessary for any specialisation in human resource management or 
industrial relations. Although the material focuses on the Australian legal environment, 
the issues raised recur in all workplace legal systems to some degree. The course 
introduces a number of issues which can be taken up in further study, e.g. occupational 
health and safety, international regulation. 
 

2.5 Student Learning Outcomes  

Successful completion of the course should enable students to: 
 

i. have a solid theoretical and practical perspective on legal aspects of 
employment and a working knowledge of the key concepts and debates 
in this area; 

ii. have an understanding of how the law affects workplaces and organisations 
and acquire an enhanced ability to influence these processes in an informed 
manner, whether as managers, employees or concerned citizens; 

iii. develop research, writing and speaking skills necessary for work and further 
study; and 

iv. strengthen key competencies in oral and written communication and 
persuasion, critical thinking, information processing and planning. 
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ASB Graduate Attributes 
 

This course contributes to your development of the following Australian School of 
Business Graduate Attributes, which are the qualities, skills and understandings we 
want you to have by the completion of your degree:  
 

Course 
Learning 
Outcomes 

ASB Graduate Attributes Assessed by 
Assessment No. 

i & ii 
1. Critical thinking and problem solving 2, 3, 4 & 5 

ii, iii & iv 
2. Communication 1, 2, & 4 

ii & iv 
3. Teamwork and leadership 1 & 2  

i and ii 
4. Social, ethical and global perspectives 1 & 4 

i & iii 
5. In-depth engagement with relevant 

disciplinary knowledge 
1, 2, 3, 4 & 5 

ii & iv 
6. Professional skills 1, 2, 4 & 5 

 
To see how the ASB Graduate Attributes relate to the UNSW Graduate Attributes, refer 
to the ASB website (Learning and Teaching >Graduate Attributes). 

 

3 LEARNING AND TEACHING ACTIVITIES 

3.1 Approach to Learning and Teaching in the Course 

In order to actively engage students in the learning process this course attempts to 
integrate scholarly material with students’ existing experience and knowledge. So, for 
example, students’ own workplace experience, their knowledge of the workplace from 
current affairs, newspapers, etc, will be incorporated into the tutorial discussions. 
 
A variety of teaching strategies (aural, visual, oral, written) will be used to facilitate 
different ways of learning.  All knowledge does not spring from the teachers. 
Therefore the course incorporates student to student interaction.  As the course is 
about education rather than punishment, meaningful and timely feedback will be given 
to assist students’ learning. 
 
Maximising your learning requires that you read the assigned materials and actively 
participate in discussions and structured exercises. 
 

3.2 Learning Activities and Teaching Strategies 

 
The course involves one 2-hour lecture and a one-hour tutorial each week.  The 
lectures will provide an introduction to each topic while the tutorials will concentrate on 
discussion, exploration and examination of issues and, where relevant, specific 
judgments and legislation.  The lectures are designed to assist students to get the 
most out of what they read by giving some context and framework.  The tutorials are 
designed to get students to articulate their own ideas, formed by both their 
engagement with lectures and written material, in conjunction with (or in opposition to) 
those of their peers and their teachers. 
 

http://www.asb.unsw.edu.au/learningandteaching/aboutlearningandteaching/graduateattributes/Pages/default.aspx
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4 ASSESSMENT 

4.1 Formal Requirements 

In order to pass this course, you must:  
 achieve a composite (i.e., overall ) mark of at least 50 for the course;  
 fully complete and submit all assessment tasks; and  
 attend at least 80% of the lectures and tutorials. 

 
The assessment items are designed to help achieve the learning outcomes 
outlined earlier. The ability to produce written reports of a high standard, outlining a 
clear argument for a position, is essential for many graduate positions. Both the essay 
plan and the essay are designed to assist in gaining or developing this skill. In order to 
formulate a position, students need to learn how to use the ideas they have gained 
from reading and listening to the lectures. The process of discussion with others 
allows students to develop their communication abilities, test the ideas they have 
gained, and refine them. The feedback from marked written work is designed to 
pinpoint areas of weakness or misunderstanding in order to assist students’ learning. 
 

4.2 Assessment Details 
 

Assessment 
Task 

Weight 
 

ASB Graduate 
Attributes 
assessed 

 
Length 

 
Due Date 

 
Attendance, 

preparation and 
participation 

 
20% 

 
GA2, GA3, 
GA4, GA5, 

GA6 

 

Every 
week 

 
Essay plan and 

bibliography 

 
10% 

 
GA1, GA2, 
GA3, GA5, 

GA6 

 
250 words 
plus 6-item 
bibliography 

16 August 

 
Mid-semester test 

 
20% 

 
GA1, GA5 

 
2 hours 

30 August 

 
Essay 

 
30% 

 
GA1, GA2, 
GA4, GA5, 

GA6 

 
2000 words 

4 October 

 
Final exam 

 
20% 

 
GA1, GA5 

 
2 hours TBA (formal 

exam period) 

 

 
i. Attendance, preparation* and participation – 20% 
 
Tutorial topics relate to the lectures, providing students with an opportunity to think 
about the issues raised in lectures and to do the required reading before the tutorial. 
To prepare for each tutorial, you are advised to read at least one of the recommended 
readings, e.g. a chapter from the textbook. This will enable you to make an informed 
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and thoughtful contribution to the discussion. Some time in each tutorial will be 
allocated to small group discussion to discuss the questions set at the beginning of 
each list of tutorial readings. 
 
*Preparation – as well as the regular weekly preparation of reading, each student will 
be required to choose one tutorial topic for which they will introduce discussion 
of a relevant illustration, e.g. newspaper article, youtube clip – which will be provided 
online by the lecturer (or you may come up with a relevant item of your own, in 
consultation with the lecturer). 
 
 
ii. Essay Plan – 10% 
 

The plan for your essay must be 250 words long and have a correctly-cited 
bibliography of six items. It is due in Week 5 and will be returned in Week 7 to 
enable students to receive feedback before attempting the major essay. The essay 
marking criteria (below) will be used to assess the plan. 
 

iii. Mid-semester test – 20% 
 

A short answer (about one paragraph) test on the material covered in lectures and 
tutorials to the middle of semester. It will take place in the lecture theatre during the 
lecture period 6 - 8pm in Week 7. 
 

iv.   Essay – 30% 
The essay question will be provided in the week 2 lecture. 
 
Length: 2000 words maximum 
Due Date: Week 11 
 
Essay assessment criteria: 

The following criteria will be applied in assessing your essay (and, to a more 
limited extent, your essay plan): 
 

Key Criteria Comments Grade 
1. Focus:  
• Did you answer the question posed and address the main 

issues? 

 
 
 

 

2. Argument:  
• How well did you argue a case in your essay; are the sub-

arguments well organised;  
• is the structure logical and well thought out?  
• Were your main assertions backed by sufficient evidence? 

  

3. Research:  
• What was the depth of your reading and research? Did you 

read critically?  
• Does the essay indicate awareness of different theoretical 

approaches and treatments of the topic?  
• Has a range of empirical sources been consulted and used? 

  

4. Expression: I 
• Is the essay written in a clear, precise and readable style, 

appropriate for an academic paper? (e.g. no spelling errors; 
work is edited; written expression is clear; all student details 
are clearly presented; all sections of the assignment are 
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present; paragraphs are well developed; content conveyed 
clearly) 

5. Referencing:  
 Did you reference sources properly and provide a 

bibliography? (e.g. At least 2 academic readings are used and 
integrated in discussing the experiences; Harvard style 
referencing) 

 
 
 
 

 

6. Late penalty       yes/no  -  

Total  
 

/30 

 
 
v.   Final Examination – 20% 
The written exam will be of two hours duration, during the formal examination 
period, scheduled by the University, i.e. at any time between 26 October and 13 
November 2012.  Further details will be available towards the end of the semester. 
 

4.3 Assignment Submission Procedure 

 

Assignments are to be submitted at tutorials and marked assignments will be returned 
at tutorials. If this is not possible, a 24 hour assignment box is located outside the 
glass security doors on the North side of the ground floor West Lobby of the 
Australian School of Business building.  Another assignment box will be located 

during session directly outside the lifts in the West Lobby on the 5th floor. This is 
available only during the building opening hours 7am to 9pm. These two boxes will be 
emptied daily during session. 
 

4.4 Late Submission 

Extensions, of up to one week only, will be granted for the essay only to students 
who approach the lecturer BEFORE the due date.  Late essays are penalised 5% of 
the gross mark for each day they are late.  
 
To avoid asking for an extension, note the dates of due work in your diary, start 
thinking about essays and tutorial presentations early, and plan your work for the 
session. If you are having difficulties meeting the requirements of the course, please 
see the lecturer as soon as possible. 
 
 
 
 
 
 
 
 
 
 
  
 

5 COURSE RESOURCES 

Prescribed Text 

Quality Assurance 
The ASB is actively monitoring student learning and quality of the student 
experience in all its programs. A random selection of completed assessment tasks 
may be used for quality assurance, such as to determine the extent to which 
program learning goals are being achieved. The information is required for 
accreditation purposes, and aggregated findings will be used to inform changes 
aimed at improving the quality of ASB programs. All material used for such 
processes will be treated as confidential and will not be related to course grades. 
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Stewart, A. (2011) Stewart’s Guide to Employment Law, 3nd edition, Federation 
Press, Sydney – and an online supplement  

 

http://www.federationpress.com.au/pdf/ExtFairWorkAct_2Feb10.pdf 
 

The text can be purchased at the UNSW bookshop. 

 
Study Material:  
All lecture slides, readings and additional material will be made available on the 
Blackboard website and via My Course. 

 
Other useful books and websites 
The following texts are available through the library and will prove useful in addition 
to the specific readings outlined in the rest of this course guide. 
 

- Sappideen, C., O'Grady, P., Riley, J., Warburton, G. and Smith B. (2011) Macken's 
Law of Employment  7th edition, Lawbook Co., Pyrmont 

 
- Owens, R. and Riley, J. (2007) The Law of Work, Oxford University Press, Melbourne 

 
- A 2009 supplement to The Law of Work, dealing with developments to Australian 

industrial law since its publication, is available on the Oxford University Press 
website http://www.oup.com.au/titles/higher_ed/law/labour_law/9780195512229 
 

- Forsyth, A. and Stewart, A. (eds) (2009) Fair Work: The new workplace laws and the 
Work Choices legacy, Federation Press, Sydney – with an online supplement at 
http://www.federationpress.com.au/pdf/Fair_Work_Act_2009.pdf and much of the book 
available on googlebooks at 
http://books.google.com.au/books?hl=en&lr=&id=pzsB_DNSJBcC&oi=fnd&pg=PP11&
dq=workchoic es+fair+work+australia&ots=p- 
Pbi8I3yy&sig=aUWfURx5_Ong2LM_5b2hj2YvP7M#v=onepage&q=workchoices%20fa
ir%20work%20australia&f=false 
 

- Creighton B. and Stewart A. (2005) Labour Law (4th ed.) The Federation Press, 
Sydney – which has a 2009 supplement on the new Fair Work legislation 
http://www.federationpress.com.au/pdf/Fair_Work_Legislation_March_2009.pdf 
 

- Ronalds C. and Pepper, R. (2004) Discrimination Law and Practice (2nd ed.) The 
Federation Press, Sydney. 
 

Statutes 

Fair Work Act (Cth) 2009 The government website relating to this new legislation is 

very comprehensive  

http://www.workplace.gov.au/workplace/Publications/Legislation/FairWorkBill.htm 

Racial Discrimination Act (Cth) 1975 

Sex Discrimination Act (Cth) 1984 
 

Human Rights and Equal Opportunity Commission Act (Cth) 1986 
 

Disability Discrimination Act (Cth) 1992 
 

Equal Opportunity for Women in the Workplace Act (Cth) 1999 
 

http://www.federationpress.com.au/pdf/ExtFairWorkAct_2Feb10.pdf
http://www.oup.com.au/titles/higher_ed/law/labour_law/9780195512229
http://www.federationpress.com.au/pdf/Fair_Work_Act_2009.pdf
http://books.google.com.au/books?hl=en&amp;lr&amp;id=pzsB_DNSJBcC&amp;oi=fnd&amp;pg=PP11&amp;dq=workchoices%2Bfair%2Bwork%2Baustralia&amp;ots=p-Pbi8I3yy&amp;sig=aUWfURx5_Ong2LM_5b2hj2YvP7M%23v%3Donepage&amp;q=workchoices%20fair%20work%20australia&amp;f=false
http://books.google.com.au/books?hl=en&amp;lr&amp;id=pzsB_DNSJBcC&amp;oi=fnd&amp;pg=PP11&amp;dq=workchoices%2Bfair%2Bwork%2Baustralia&amp;ots=p-Pbi8I3yy&amp;sig=aUWfURx5_Ong2LM_5b2hj2YvP7M%23v%3Donepage&amp;q=workchoices%20fair%20work%20australia&amp;f=false
http://books.google.com.au/books?hl=en&amp;lr&amp;id=pzsB_DNSJBcC&amp;oi=fnd&amp;pg=PP11&amp;dq=workchoices%2Bfair%2Bwork%2Baustralia&amp;ots=p-Pbi8I3yy&amp;sig=aUWfURx5_Ong2LM_5b2hj2YvP7M%23v%3Donepage&amp;q=workchoices%20fair%20work%20australia&amp;f=false
http://books.google.com.au/books?hl=en&amp;lr&amp;id=pzsB_DNSJBcC&amp;oi=fnd&amp;pg=PP11&amp;dq=workchoices%2Bfair%2Bwork%2Baustralia&amp;ots=p-Pbi8I3yy&amp;sig=aUWfURx5_Ong2LM_5b2hj2YvP7M%23v%3Donepage&amp;q=workchoices%20fair%20work%20australia&amp;f=false
http://books.google.com.au/books?hl=en&amp;lr&amp;id=pzsB_DNSJBcC&amp;oi=fnd&amp;pg=PP11&amp;dq=workchoices%2Bfair%2Bwork%2Baustralia&amp;ots=p-Pbi8I3yy&amp;sig=aUWfURx5_Ong2LM_5b2hj2YvP7M%23v%3Donepage&amp;q=workchoices%20fair%20work%20australia&amp;f=false
http://books.google.com.au/books?hl=en&amp;lr&amp;id=pzsB_DNSJBcC&amp;oi=fnd&amp;pg=PP11&amp;dq=workchoices%2Bfair%2Bwork%2Baustralia&amp;ots=p-Pbi8I3yy&amp;sig=aUWfURx5_Ong2LM_5b2hj2YvP7M%23v%3Donepage&amp;q=workchoices%20fair%20work%20australia&amp;f=false
http://www.federationpress.com.au/pdf/Fair_Work_Legislation_March_2009.pdf
http://www.workplace.gov.au/workplace/Publications/Legislation/FairWorkBill.htm
http://www.workplace.gov.au/workplace/Publications/Legislation/FairWorkBill.htm
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Industrial Relations Act (NSW) 1996 
 

Anti-Discrimination Act (NSW) 1977 
 

Occupational Health and Safety Act (NSW) 2000 
 

Workers Compensation Act (NSW) 1987 

Workers Compensation Legislation Amendment Act (NSW) 2001 
 

Workplace Injury Management and Workers Compensation Act (NSW) 1998 
 

Students will find all the relevant statutes on-line at www.austlii.edu.au . 
 
Journals 

There are a number of journals and loose leaf reports that provide information 
and updates on current developments. 
 
Australian Labour Law Reporter  
CCH Law of Employment  
Australian Journal of Labour Law  
Australian Industrial Law Reports 
Economic and Labour Relations Review 
Journal of Australian Political Economy 
Journal of Industrial Relations 
Human Resources Law Bulletin 
Workforce 
 
Students are also encouraged to peruse newspapers and weeklies for current industrial 
relations and workplace relations issues. This is especially important at the moment, 
given the changes to industrial law that have come into effect (on 1 July 2009). 
 
Internet resources 

www.austlii.edu.au 
www.wagenet.gov.au 
www.airc.gov.au 
http://www.fwa.gov.au/ 
www.hreoc.gov.au 
www.agd.nsw.gov.au/adb 
www.industrialrelations.nsw
.gov.au www.dewr.gov.au 
www.workplaceexpress.co
m.au www.anzwers.com.au 
www.acci.asn.au 
www.aigroup.asn.au 
www.workplace.gov.au 
 
 

6 COURSE EVALUATION AND DEVELOPMENT 

Formal feedback is via UNSW's Course and Teaching Evaluation and Improvement 
(CATEI) Process (http://www.ltu.unsw.edu.au/ref4-5-1_catei_process.cfm), and is 
gathered from students at the end of the semester. Significant changes to courses and 
programs within the School are communicated to subsequent cohorts of students. 
 

http://www.austlii.edu.au/
http://www.austlii.edu.au/
http://www.austlii.edu.au/
http://www.austlii.edu.au/
http://www.airc.gov.au/
http://www.airc.gov.au/
http://www.airc.gov.au/
http://www.hreoc.gov.au/
http://www.hreoc.gov.au/
http://www.hreoc.gov.au/
http://www.industrialrelations.nsw.gov.au/
http://www.industrialrelations.nsw.gov.au/
http://www.industrialrelations.nsw.gov.au/
http://www.workplaceexpress.com.au/
http://www.workplaceexpress.com.au/
http://www.workplaceexpress.com.au/
http://www.acci.asn.au/
http://www.acci.asn.au/
http://www.acci.asn.au/
http://www.workplace.gov.au/
http://www.ltu.unsw.edu.au/ref4-5-1_catei_process.cfm
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7 COURSE SCHEDULE 

 
Lectures start in Week 1 and finish in Week 12.  Tutorials start in Week 2 and finish in 
Week 13.  The week for this course begins on Thursday with the lecture followed by 
the tutorial on the same topic on Thursday and Friday of the following week. 
 
 

Lecture Date Lecture Topic Tutorial Topic 

Week 1 19 July Introduction  

Week 2 26 July A brief history of labour law Choice of tutorial topic for preparation 

Week 3 2 Aug 
Law in context: constitutional 
framework & theories of 
regulation 

History of labour law 

Week 4 9 Aug 
The common law and the 
workplace; employment 
contracts 

Law in context: constitutional framework 

Week 5 16 Aug 

WorkChoices, Fair Work and 
beyond 

 

ESSAY PLAN DUE 

Common law/employment contracts 

Week 6 23 Aug Freedom of association - unions WorkChoices, Fair Work and beyond 

Week 7 30 Aug 
TEST 6-8pm ESSAY 

 

PLANS RETURNED 

Tutorials on 30 Aug & 1 Sep will be 
devoted to discussion of the essay 

Mid- semester Break  (1 Sept to 9 Sept) 

Week 8 13 Sep 
Discrimination in 
employment 

Freedom of association - unions 

Week 9 20 Sep Termination of employment Discrimination in employment 

Week 10 27 Sep 
NO LECTURE – READING/ 
WRITING WEEK AS 

NO TUTORIALS  
 

 

Week 11 4 Oct 

Occupational health and 
 

safety 
 

ESSAY DUE 

Termination of employment 

Week 12 11 Oct 
Human rights & international 

 

labour issues 
Occupational health and safety 
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Week 13  NO LECTURE 
Human rights & international labour 
issues 

 
 

 

PART B: KEY POLICIES, STUDENT RESPONSIBILITIES AND 

SUPPORT 

 

1 ACADEMIC HONESTY AND PLAGIARISM 

 
The University regards plagiarism as a form of academic misconduct, and has very 
strict rules regarding plagiarism. For UNSW policies, penalties, and information to help 
you avoid plagiarism see: http://www.lc.unsw.edu.au/plagiarism/index.html as well as 
the guidelines in the online ELISE and ELISE Plus tutorials for all new UNSW students: 
http://info.library.unsw.edu.au/skills/tutorials/InfoSkills/index.htm. 
To see if you understand plagiarism, do this short quiz: 
http://www.lc.unsw.edu.au/plagiarism/plagquiz.html 
For information on how to acknowledge your sources and reference correctly, see: 
http://www.lc.unsw.edu.au/onlib/ref.html 
 
For the ASB Harvard Referencing Guide, see the ASB Referencing and Plagiarism 
web page:  (ASB >Learning and Teaching>Student services>Referencing and plagiarism)   

 
 

2 STUDENT RESPONSIBILITIES AND CONDUCT 

 
Students are expected to be familiar with and adhere to university policies in relation to 
class attendance and general conduct and behaviour, including maintaining a safe, 
respectful environment; and to understand their obligations in relation to workload, 
assessment and keeping informed.  
 
Information and policies on these topics can be found in the ‘A-Z Student Guide’: 
https://my.unsw.edu.au/student/atoz/A.html. See, especially, information on 
‘Attendance and Absence’, ‘Academic Misconduct’, ‘Assessment Information’, 
‘Examinations’, ‘Student Responsibilities’, ‘Workload’ and policies such as 
‘Occupational Health and Safety’. 
 

2.1 Workload 

It is expected that you will spend at least ten hours per week studying this course. This 
time should be made up of reading, research, working on exercises and problems, and 
attending classes. In periods where you need to complete assignments or prepare for 
examinations, the workload may be greater. 
 
Over-commitment has been a cause of failure for many students. You should take the 
required workload into account when planning how to balance study with employment 
and other activities.  
 

http://www.lc.unsw.edu.au/plagiarism/index.html
http://info.library.unsw.edu.au/skills/tutorials/InfoSkills/index.htm
http://www.lc.unsw.edu.au/plagiarism/plagquiz.html
http://www.lc.unsw.edu.au/onlib/ref.html
http://www.asb.unsw.edu.au/learningandteaching/studentservices/resources/Pages/referencingandplagiarism.aspx
http://www.asb.unsw.edu.au/learningandteaching/studentservices/resources/Pages/referencingandplagiarism.aspx
https://my.unsw.edu.au/student/atoz/A.html
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2.2 Attendance 

 
Your regular and punctual attendance at lectures and seminars is expected in this 
course. University regulations indicate that if students attend less than 80% of 
scheduled classes they may be refused final assessment.  
 

2.3 General Conduct and Behaviour 

 
You are expected to conduct yourself with consideration and respect for the needs of 
your fellow students and teaching staff.  Conduct which unduly disrupts or interferes 
with a class, such as ringing or talking on mobile phones, is not acceptable and 
students may be asked to leave the class. More information on student conduct is 
available at: https://my.unsw.edu.au/student/atoz/BehaviourOfStudents.html 
 

2.4 Occupational Health and Safety 

 
UNSW Policy requires each person to work safely and responsibly, in order to avoid 
personal injury and to protect the safety of others. For more information, see 
http://www.ohs.unsw.edu.au/. 
 

2.5 Keeping Informed 

 
You should take note of all announcements made in lectures, tutorials or on the course 
web site.  From time to time, the University will send important announcements to your 
university e-mail address without providing you with a paper copy.  You will be deemed 
to have received this information. It is also your responsibility to keep the University 
informed of all changes to your contact details. 
 
 

3 SPECIAL CONSIDERATION AND SUPPLEMENTARY 

EXAMINATIONS 

You must submit all assignments and attend all examinations scheduled for your 
course. You should seek assistance early if you suffer illness or misadventure which 
affects your course progress.  
 

General Information on Special Consideration: 

1. All applications for special consideration must be lodged online through 

myUNSW within 3 working days of the assessment (Log into myUNSW and 

go to My Student Profile tab > My Student Services channel > Online Services 

> Special Consideration). You will then need to submit the originals or certified 

copies of your completed Professional Authority form (pdf - download here) and 

other supporting documentation to Student Central. For more information, 

please study carefully the instructions and conditions at: 

https://my.unsw.edu.au/student/atoz/SpecialConsideration.html 

2. Please note that documentation may be checked for authenticity and the 

submission of false documentation will be treated as academic misconduct. The 

School may ask to see the original or certified copy.  

https://my.unsw.edu.au/student/atoz/BehaviourOfStudents.html
https://my.unsw.edu.au/student/atoz/BehaviourOfStudents.html
http://www.ohs.unsw.edu.au/
https://my.unsw.edu.au/student/academiclife/ProfessionalAuthority.pdf
https://my.unsw.edu.au/student/atoz/SpecialConsideration.html#Supportingdocumentation
https://my.unsw.edu.au/student/atoz/SpecialConsideration.html
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3. Applications will not be accepted by teaching staff. The lecturer-in-charge will 

be automatically notified when you lodge an online application for special 

consideration. 

4. Decisions and recommendations are only made by lecturers-in-charge, not by 

tutors. 

5. Applying for special consideration does not automatically mean that you will be 

granted a supplementary exam or other concession. 

6. Special consideration requests do not allow lecturers-in-charge to award 

students additional marks. 

 
ASB Policy on requests for Special Consideration for Final Exams in 
Undergraduate Courses: 
The policy of the School of Management is that the lecturer-in-charge will need to be 

satisfied on each of the following before supporting a request for special consideration: 

1. Does the medical certificate contain all relevant information? For a medical 

certificate to be accepted, the degree of illness, and impact on the student, 

must be stated by the medical practitioner (severe, moderate, mild). A 

certificate without this will not be valid. 

2. Has the student performed satisfactorily in the other assessment items? 

Satisfactory performance would require at least a composite (i.e., overall) 

mark of at least 50 for the other assessment items and meeting the 

obligation to have attended 80% of tutorials. 

3. Does the student have a history of previous applications for special 

consideration? A history of previous applications may preclude a student 

from being granted special consideration. 

 

Special Consideration and the Final Exam: 

Applications for special consideration in relation to the final exam are considered by an 

ASB Faculty panel to which lecturers-in-charge provide their recommendations for 

each request. If the Faculty panel grants a special consideration request, this will entitle 

the student to sit a supplementary examination. No other form of consideration will be 

granted. The following procedures will apply: 

1. Supplementary exams will be scheduled centrally and will be held 

approximately two weeks after the formal examination period. The dates for 

ASB supplementary exams for Session 1, 2012 are: 

29 November 2012  

If a student lodges a special consideration for the final exam, they are stating 

they will be available on the above dates. Supplementary exams will not 

be held at any other time. 

2. Where a student is granted a supplementary examination as a result of a 

request for special consideration, the student’s original exam (if completed) 

will be ignored and only the mark achieved in the supplementary examination 

will count towards the final grade. Failure to attend the supplementary exam 

will not entitle the student to have the original exam paper marked and may 

result in a zero mark for the final exam. 
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If you attend the regular final exam, you are extremely unlikely to be granted a 

supplementary exam. Hence if you are too ill to perform up to your normal standard in 

the regular final exam, you are strongly advised not to attend. However, granting of a 

supplementary exam in such cases is not automatic. You would still need to satisfy the 

criteria stated above. 

 

The ASB’s Special Consideration and Supplementary Examination Policy and 
Procedures for Final Exams for Undergraduate Courses is available at: 
http://www.asb.unsw.edu.au/currentstudents/resources/forms/Documents/supplementa
ryexamprocedures.pdf. 

 

Special consideration and assessments other than the Final exam: 

UNSW Policy and information on special consideration, including supplementary 
exams can be found at: 
https://my.unsw.edu.au/student/atoz/SpecialConsideration.html 

 
In brief: 
 

 Applications for special consideration (including supplementary examinations) 
must go through UNSW Central administration (within 7 working days of the 
assessment to which it refers) – applications will not be accepted by teaching 
staff; 

 Applying for special consideration does not automatically mean that you  will be 
granted additional assessment or that you will be awarded an amended result; 

 If you are making an application for special consideration (through UNSW 
Central Administration) please notify your Lecturer in Charge as soon as 
possible; 

 Please note: a register of applications for Special Consideration is maintained. 
History of previous applications for Special Consideration is taken into account 
when considering each case. 

 For complete details of UNSW policy and process for Special Consideration 
see https://my.unsw.edu.au/student/atoz/SpecialConsideration.html. 

 

 
4 STUDENT RESOURCES AND SUPPORT  

 
The University and the ASB provide a wide range of support services for students, 
including: 

 ASB Education Development Unit  (EDU) 
http://www.asb.unsw.edu.au/learningandteaching 
Academic writing, study skills and maths support specifically for ASB students. 
Services include workshops, online and printed resources, and individual 
consultations. EDU Office: Room GO7, Ground Floor, ASB Building (opposite 
Student Centre); Ph: 9385 5584; Email: edu@unsw.edu.au   

 ASB Student Centre  http://www.asb.unsw.edu.au/requests 
Advice and direction on all aspects of admission, enrolment and graduation.  
Ground Floor, West Wing, ASB Building; Ph: 9385 3189 

 Blackboard eLearning Support: For online help using Blackboard, follow the 
links from www.elearning.unsw.edu.au to UNSW Blackboard Support / Support 

http://www.asb.unsw.edu.au/currentstudents/resources/forms/Documents/supplementaryexamprocedures.pdf
http://www.asb.unsw.edu.au/currentstudents/resources/forms/Documents/supplementaryexamprocedures.pdf
https://my.unsw.edu.au/student/atoz/SpecialConsideration.html
https://my.unsw.edu.au/student/atoz/SpecialConsideration.html
http://www.asb.unsw.edu.au/learningandteaching
mailto:edu@unsw.edu.au
http://www.asb.unsw.edu.au/currentstudents/resources/forms/Pages/default.aspx?utm_source=Student%2BCentre&amp;utm_medium=marketing%2Bmedium&amp;utm_campaign=requests
http://www.elearning.unsw.edu.au/
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for Students. For technical support, email: itservicecentre@unsw.edu.au; ph: 
9385 1333 

 UNSW Learning Centre (www.lc.unsw.edu.au ) 
Academic skills support services, including workshops and resources, for all 
UNSW students.  See website for details. 

 Library training and search support services:   
http://info.library.unsw.edu.au/web/services/services.html  

 IT Service Centre: Technical support for problems logging in to websites, 
downloading documents etc. https://www.it.unsw.edu.au/students/index.html 
UNSW Library Annexe (Ground floor) 

 UNSW Counselling and Psychological Services  
(http://www.counselling.unsw.edu.au) 
Free, confidential service for problems of a personal or academic nature; and 
workshops on study issues such as ‘Coping With Stress’ and ‘Procrastination’.  
Office:  Level 2, Quadrangle East Wing; Ph: 9385 5418 

 Student Equity & Disabilities Unit (http://www.studentequity.unsw.edu.au) 
Advice regarding equity and diversity issues, and support for students who have 
a disability or disadvantage that interferes with their learning.  Office: Ground 
Floor, John Goodsell Building; Ph: 9385 4734   

 
 

 

 

mailto:itservicecentre@unsw.edu.au
http://www.lc.unsw.edu.au/
http://info.library.unsw.edu.au/web/services/services.html
https://www.it.unsw.edu.au/students/index.html
http://www.counselling.unsw.edu.au/
http://www.studentequity.unsw.edu.au/
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