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1 STAFF CONTACT DETAILS 

 
Michael Walpole BA, LLB, PG Dip Tax, (Natal) PhD (UNSW), CTA 

Phone No: 9385 9526 
Email: m.walpole@unsw.edu.au 
Consultation times are by appointment 

 

Michael is the Head of School at the School of Taxation and Business Law (including Atax) in 
the UNSW Australia Business School. 

Prior to academic life, Michael worked as a Tax Consultant with Ernst & Young, and prior to 
that he was in private practice as a legal practitioner (solicitor and barrister). As a partner in a 
small firm, Michael's legal practice was extremely varied, ranging from criminal defence, 
through family law and estate planning, to commercial and taxation matters. As an academic 
he has been awarded the Hill Medal by the Australasian Tax Teachers Association (ATTA) 
for his contribution to tax teaching and policy and he is a past President of ATTA. 

Michael has authored and co-authored several books including Proposals for the Reform of 
the Taxation of Goodwill, Understanding Taxation Law and Compliance Cost Control. 
Michael has also written and presented many papers on his research topics to practitioner 
and academic audiences in Australia and overseas. He is editor of the Australian Tax Forum 
and he is also author and co-author of a number of articles on GST, taxation of intellectual 
property, tax administration and taxation compliance costs, especially psychological costs of 
taxation compliance. 

Michael is an International Research Fellow at the Oxford University Centre for Business Tax 
in the Said Business School, University of Oxford. In 2010 and 2012, he was engaged in a 
project at the Centre for Business Tax to study the role of tax in choices made by large 
companies when locating valuable intangible property. 

In 2012, Michael was the inaugural INTR Visiting Professor in the Centre for Tax Policy and 
Administration at the OECD in Paris. While at the OECD, Michael worked on research 
projects related to VAT and to tax compliance costs. 

mailto:m.walpole@unsw.edu.au
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1.1 Introduction to the Course 
Welcome to the course.  TABL5580 Current Research Problems in Taxation is not like 
other courses you may have studied with the School of Taxation and Business Law, as 
it is essentially research-based and stand-alone.  You will need to identify a research 
topic very early in the Semester, and submit your proposal by Monday, 8 August, 2016 
(Week 3).  You will then be allocated to one of the School’s academic staff who will be 
responsible for the supervision of your research.  You will be required to submit a 
research plan by Monday, 29 August, 2016 (Week 6) and a research paper of 10 000–
15 000 words by Monday, 24 October, 2016 (Week 13), so it is vital that you work 
steadily throughout the Semester and do not leave it until the last moment. 

Feel free to contact the Course Coordinator at any stage in the Semester, but 
particularly at the outset if you wish to discuss your research proposal. 

Good luck with your research. 

2 COURSE DETAILS 

2.1 Teaching Times and Locations 
This course is fully on-line using the University’s learning management system, 
Moodle. 

2.2 Units of Credit 
The course is worth 6 units of credit. 

2.3 Suggested Study Commitment 
You should plan to spend an average of 10-12 hours per week on this course to 
perform well.   

2.4 Course Synopsis 
This course is designed primarily to give students the opportunity to explore the full 
depth of the research literature in a significant and challenging area of tax research. 

2.5 Relationship to Other Courses in the Program 
This course is different from the other courses that you will do as part of the Master of 
Taxation degree program.  It is a research based course, and as such, study materials 
are not provided as part of the course. Also, there are no audio conferences or 
webinars.  You are expected to work on your own with minimal support from your 
research supervisor (see below). 

2.6 Research Supervision 
Once you have submitted your research proposal to the Course Coordinator, a 
research supervisor will be allocated to you.  This person will have particular expertise 
in the area of your proposed research project, and can be used as a sounding board 
for ideas and for other guidance that you may require. 
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3 SUPPORTING YOUR LEARNING 

3.1 Library and Resources 
There are several resources that you can access from the School of Taxation & 
Business Law website to help you with your academic and research goals. Online tax 
and legal resources can be found at:  

https://www.business.unsw.edu.au/about/schools/taxation-business-
law/student-support/useful-links. 

From this site you can access: 

• The UNSW Library’s catalogue, online databases and e-journals 

• The UNSW Learning Centre for online academic skills resources (eg, essay 
and assignment writing, plagiarism), and 

• Gateway’ links to legislation, case law, tax and accounting organisations and 
international tax agencies. 

3.2 UNSW Library 
UNSW Library provides information, resources, services and research support that can 
assist UNSW students complete their course requirements. Online library resources 
such as online databases, e-books and e-journals are available 24 hours a day via the 
Library Homepage (http://www.library.unsw.edu.au/). 

Information about your borrowing rights for hardcopy resources is available from the 
Library Homepage. All students can use the InterLibrary Loan service to access 
resources not held within UNSW Library. 

Library Subject Guides 

The UNSW Library has developed Subject Guides which identify major electronic 
resources in specific subject areas and are the ideal starting point for research.  

Subject Guides 

There are a range of Subject Guides in Business and Law topics, and a guide specific 
to electronic Taxation resources in the Taxation Subject Guide. 

Getting Library help 

The Help Zones are where you can find library staff to help you. They are located just 
inside the entrance to each library. See opening hours for staffed hours of library Help 
Zones. See Contact Us for telephone numbers of the Help Zones. Help Zone staff can 
assist you with: 

• locating journal articles, cases and legislation 
• searching on-line databases and e-journals  
• loans of books 

You can also use the ‘Ask Us’ icon on the Library Homepage to ask the Library a 
question online. 

For library related queries you can also contact the Faculty Outreach Librarian to the 
UNSW Business School 
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3.3 Tax-Specific Information 
For more tax specific information, you should access the ‘Taxation’ subject guide at: 

 http://subjectguides.library.unsw.edu.au/taxation 

Legal research tools can be accessed from the ‘Legal Research’ subject guide at: 

http://subjectguides.library.unsw.edu.au/legalresearch 

The ‘Accounting’, ‘Business’, ‘Economics’ and ‘Law’ subject guides can also be 
accessed at: 

 http://subjectguides.library.unsw.edu.au/index.php 

UNSW Library staff will assist you with: 
• locating journal articles, cases and legislation 
• searching on-line databases and e-journals through Sirius 
• loans of books 
• photocopies of articles, cases etc which can be arranged free of charge. 

You can contact Library staff via the Library website or by telephone on +61 (2) 9385 
2650. Additionally, contact information for the Faculty Outreach Librarians can be found 
at: 

 http://www.library.unsw.edu.au/about/corporate/outreach.html 

4 A GUIDE TO TAX RESEARCH 
Students undertaking postgraduate studies in taxation will usually be familiar with local 
publications dealing with taxation such as textbooks, looseleaf services, journals, seminar 
papers. However, students may or may not be familiar with many unpublished papers, or 
overseas publications which may be useful in enhancing your research. 

4.1 Where to Start 
Once your topic of study has been approved, what next? You will most likely 
concentrate on postgraduate taxation studies adopting an accounting, economics or 
legal perspective. You may integrate some of these perspectives. With this in mind this 
guide is divided into: 

• Accounting 
• Economics 
• Legal 

Some researchers often pursue research by following footnotes from either a book or a 
journal article or seminar paper. Is this good enough? What if the original writer missed 
some important learned article or case or section of legislation? 

A good place to start is the Library catalogue. If unsure of a particular title, use the 
options of either Course or Keywords. Using the Course option assumes you know the 
course headings used by a particular library. Often the Keyword option is better as 
words used in the title or contents will be indexed. Australian library catalogues may be 
found by using the Australian Libraries Gateway http://www.nla.gov.au/libraries 

Another useful place to start is the Australian National Bibliography which listed most 
books and journals published in Australia. This ceased at the end of 1996 and to find 
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out the same information you can search the National Library of Australia catalogue 
http://catalogue.nla.gov.au 

If a title is missing from the shelves, there is often a good chance, recent publications in 
particular, are sometimes available electronically via the Internet and elsewhere eg 
cases, legislation, government reports.  Some full text journals are available on the 
Internet, however many are not indexed in journal indexes. The UNSW Online library 
resources such as online databases, e-books and e-journals are available 24 hours a 
day via the Library Homepage (http://www.library.unsw.edu.au/). 

4.2 Accounting 
Accounting Journal Indexes 

The ones useful for tax research and available in hard copy and electronically include: 

• ABI/Inform—Some articles are in full text. Primarily overseas materials. 

• Accounting & Tax Index—Primarily US focus and available as CD ROM as 
Accounting & Tax Database and online as Accounting & Tax Online. 

• APAIS—Australian Public Affairs Information Service. Compiled by the National 
Library of Australia and indexes and abstracts local and overseas articles 
received by the library. 

• Australian Accounting and Taxation Database 

• Australian Business Index (ABIX)—This indexes business articles from 
newspapers and magazines. 

• Business Periodicals Index (BPI) 

• Financial Journals Index (UK) 

• International Taxation Issues Database (INTAX) 

• PAIS (Public Affairs Information Services)—Focuses primarily on US materials. 

• Social Sciences Index—Focuses primarily on US materials. 

• Taxabs—Australian Taxation Abstracts is an Australian index of Australian 
taxation materials. 

• Taxindex 1989–1995—Was a useful index produced by Enterprise Information 
Management but has not been updated since the end of 1995. 

• Taxtrace is an Australian index produced by the Taxation Institute of Australia 
(TIA). This is available via the Internet and indexes all journals, Taxation in 
Australia, and seminar/conference papers relevant to taxation received by the 
TIA. This is available to TIA members only. Student TIA members can use 
Taxtrace, but not the actual TIA Library. For details concerning TIA student 
membership, contact the TIA on (02) 9232 3422. 
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4.3 Economics 
Economics Journal Indexes 

The ones useful for tax research and available in hard copy and electronically include: 

• ABI/Inform—Some articles are in full text. Primarily overseas materials. 

• APAIS—Australian Public Affairs Information Service. Compiled by the 
National Library of Australia and indexes and abstracts local and overseas 
articles received by the library. 

• Australian Accounting and Taxation Database 

• Australian Business Index (ABIX)—This indexes business articles from 
newspapers and magazines. 

• Bibliography of Asian Studies 

• Business Periodicals Index (BPI). 

• EconLit 

• Financial Journals Index (UK) 

• Index to International Economics, Development and Finance 

• International Taxation Issues Database (INTAX) 

• PAIS (Public Affairs Information Services)—Focuses primarily on US 
materials. 

• Social Sciences Index—Focuses primarily on US materials 

• Taxabs—Australian Taxation Abstracts is an Australian index of Australian 
taxation materials. 

• Taxtrace—An Australian index produced by the Taxation Institute of Australia 
(TIA). This is available via the Internet and indexes all journals, Taxation in 
Australia, and seminar/conference papers relevant to taxation received by the 
TIA. This is available to TIA members only. Student TIA members can use 
Taxtrace, but not the actual TIA Library. For details concerning TIA student 
membership, contact the TIA on (02) 9232 3422. 

• The federal Treasury publishes Treasury Research Papers on various topics 
and a list of these may be found at: 

http://www.treasury.gov.au/contentlist.asp?classification=14&titl=Publica
tions 

• and reviews, inquiries and consultations at: 

http://www.treasury.gov.au/content/reviews_inquiries.asp?ContentID=34
7&titl=Reviews,%20Inquiries%20%26%20Consultations 
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4.4 Legal 
Legal Journal Indexes 

The ones useful for tax research and available in hard copy and electronically include: 

• AGIS—Attorney-General’s Information Service. Compiled within the federal 
Attorney-General’s Department Lionel Murphy Library and indexes and 
abstracts local and overseas journal articles received in the Library. 

• APAIS—Australian Public Affairs Information Service. Compiled by the 
National Library of Australia and indexes and abstracts local and overseas 
articles received by the library. 

• Australian Taxation Law Library (through AustLii)—Part of the Australasian 
Legal Information Institute (AustLii), and developed in conjunction with the 
Australian Taxation Office.  This Library provides a ‘one-stop shop’ to search 
all tax-related resources on AustLii, at:  

http://www.austlii.edu.au/au/special/tax/. 

• Current Law Index/LegalTrac—Is a US publication which focuses primarily on 
US legal journals and includes Australian, New Zealand, English, Canadian 
and other jurisdictions. 

• Index to Foreign Legal Periodicals—Is a US publication which focuses on the 
non-common law countries such as Europe, Africa, Asia and South America. 

• Law Journals Index—A UK index focussing primarily on UK published 
material. 

• Taxabs—Australian Taxation Abstracts is an Australian index of Australian 
taxation materials. 

• Taxtrace—Is an Australian index produced by the Taxation Institute of 
Australia (TIA). This is available via the Internet and indexes all journals, 
Taxation in Australia, and seminar/conference papers relevant to taxation 
received by the TIA. This is available to TIA members only. Student TIA 
members can use Taxtrace, but not the actual TIA Library. For details 
concerning TIA student membership, contact the TIA on (02) 9232 3422. 

4.5 Unusual Sources 
Some of these sources would be regarded as off the beaten track. Included are some 
sites on the Internet and elsewhere. 

Australia’s Department of the Parliamentary Library publishes a number of papers, 
some of which relate to tax (see http://www.aph.gov.au/library/). However, the best way 
to locate such a document is to use the site’s Search facility at: 

 http://parlinfoweb.aph.gov.au/piweb/ 

Theses may be accessed by searching the various sites available on the Internet. For 
example: 

• Australian Digital Theses (ADT) project plans to create a database of digital 
versions of theses submitted to seven Australian universities. Still in its 
infancy, see http://adt.caul.edu.au/ 
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• Productivity Commission publications http://www.pc.gov.au/publications 

• Overseas tax sites (see, for example, ‘International tax agencies’ link from 
http://www.atax.unsw.edu.au/resource) 

By searching various library catalogues, key in under keywords: tax* and thesis. One 
problem is that you will get irrelevant hits such as taxonomy etc. 

4.6 Electronic Resources 
There are many potential electronic resources available for postgraduate tax students. 
These vary from subscription services to free Internet sites. Noted here is only a 
selection of available information. 

Subscription services 

• Australian Tax Practice CD ROMs and online services via the Internet 

• CCH CD ROMs and CCH Interactive Services Internet site 

• LEXIS-NEXIS is the largest legal database in the world and there is a 
Taxation Library, however most of the material there relates to the US. 

• Butterworths Online contains Australian primary and secondary materials. 

Free Internet services 

The Australasian Legal Information Institute (AustLII) http://www.austlii.edu.au contains 
Australian primary and secondary materials. For recent cases click on ‘Recent Cases’ 
for the court/tribunal judgments you are interested in. 

Library catalogues are a good source of finding out about unpublished theses which 
may have been deposited in libraries. Another place to look is the National Library of 
Australia http://www.nla.gov.au. 

Another useful site is the International Bureau of Fiscal Documentation (IBFD) Taxation 
Research Platform. To access this, log into the UNSW Library (from the ‘myLibrary’ tab 
at http://www.library.unsw.edu.au/) then access the IBFD platform at: 
http://www.ibfd.org/ 

4.7 Further reading 
Note also the various legal research guides listed in the Guide to Tax Research. 

Brown, BE (ed) Canadian business and economics: a guide to sources of information, 
Ottawa, Canadian Library Association, 1976. 

Campbell, MJ Financial directories of the world: a guide to information sources in 
finance, economics, employment, property and the law, Guernsey, Vallancey 
International, 1982. 

Demarest, RR Accounting: information sources, Detroit, Gale Research Co, 1970. 

Fletcher, J Information sources in economics, 2nd ed, London, Butterworths, 1984. 

Sources of Australian economic information, Melbourne, Infoquest Business 
Publications, 1983. 
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Stewart, J & Denison, T Electronic sources of information for business in Australia and 
New Zealand, 3rd ed, Melbourne, RMIT Publishing, 1997. 

5 ASSESSMENT 

5.1 Formal Requirements 
All assessment items must be submitted electronically through Moodle. Please refer to 
the Assignment Preparation and Submission section for guidelines. Note, however, that 
your initial research proposal and synopsis should not be submitted through Moodle 
(see ‘Choosing a topic’ below). 

In order to pass this course, you must obtain: 

• 50 per cent or more of the total marks available in the course. 

5.2 Assessment Details 
 

Assessment Task Weighting Length Due Date 

Synopsis 0% 1 page Monday, 8 August 2016 

Research Plan 10% 2-3 pages Monday, 29 August 2016 

Research Paper 90% 10,000-15,000 words Monday, 24 October 2016 

5.3 Research Paper Guidelines 
You are required to submit two pieces of written work for assessment in this course.  
Both must be submitted electronically through Moodle. 

1. Firstly, you must submit by Monday, 29 August 2016, a Research Plan for 
your approved topic (see ‘Choosing a topic’ below), which is structured along 
guidelines provided below. 

2. The completed research paper of 10 000–15 000 words must be submitted 
to by Monday, 24 October 2016. 

The following guidelines have been developed to assist you to plan and complete your 
paper. 

Choosing a topic 

You should submit a one page synopsis of the proposed topic to the Course 
Coordinator, by email to m.walpole@unsw.edu.au as soon as possible at the start of 
the Semester, but no later than Monday, 8 August, 2016.  The Course Coordinator 
will then allocate you a research supervisor who will discuss the topic with you and/or 
agree your topic. 

You may find that you are able to draw upon your work experience and this should 
enhance the quality of the research paper. However, you should remember your 
obligation to disclose fully any reliance on earlier work (both your own and that of 
others). 



 

   

business.unsw.edu.au  
 
CRICOS Code 00098G 

Submit a Research Plan 

On Monday, 29 August 2016 you must submit via Moodle, the following information: 

a) a research plan (which should be 2–3 pages in length and will consist of a 
draft table of contents and some brief scoping of the main sections in the 
report) 

b) a detailed synopsis, and 

c) a proposed reading list. 

The Research Plan will be marked and returned to you and will be worth 10% of the 
final mark in this course. 

Planning the research 

Be aware that the Semester is very short and that there is no flexibility in the date for 
submission.  Once you have chosen the topic you should be in a position to identify the 
key issues that you will wish to focus upon in your paper.  Be modest and 
circumscribed in the goals you set yourself.  It is better to make good progress on 
narrow fronts than to produce vast and vague conjecture on a broad range of fronts.  
Remember that we are looking for the ability to filter complex material in an original and 
analytical manner. 

You will need to conduct a literature search at an early stage of the Semester in order 
to identify the materials available to you.  Having identified and reviewed the material 
you will be able to consolidate the issues, and you may find it useful at that stage to 
prepare a draft working paper which clearly states those issues and summarises the 
approaches taken to the problem so far.  This can then be the springboard for your own 
research.  Draft working papers (which are not for submission) should only be about 
four pages long.  You may find it useful to circulate these to colleagues or fellow 
students in order to generate comment and feedback. 

Presentation 

You will probably find the writing of the final paper to be the easiest part of the process.  
The research paper should be organised, well-structured and make use of plenty of 
spacing and headings.  They should be typed or word processed in accordance with 
the guidelines provided in the Assignment Preparation and Submission section of this 
Course Outline.  The number of words should be clearly stated on the Research Paper 
cover sheet.  All quotations should be fully referenced, and acknowledgment must be 
made of any work or material that is not your own.  Beware of ‘overdoing’ quotes—they 
should be used sparingly and only where their inclusion adds value to the exposition. 

Each paper should commence with a short (less than one page) abstract, include a 
page of contents and conclude with a full bibliography.  The word limit will not include 
the bibliography. 

It is to be hoped that some of the better research papers will be publishable without too 
much more work.  It may well be that another outcome will be the stimulation of further 
work in the area by the specialist cells of the Tax Office and the professional bodies, 
using your work as the basis for such developments. 

Assessment criteria 
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The research paper (including research plan) will contribute 100 per cent of the overall 
assessment mark in this course.  You will be assessed according to the following 
assessment criteria: 

• clarity and strength of analysis—this will include evidence of your 
understanding of the issues involved in the topic, and your ability to use that 
understanding in an applied manner 

• ability to cut through the undergrowth and penetrate to key issues 

• effective organisation and communication of material (including economy of 
presentation—ie, a minimum of waffle) 

• clarity of communication—this includes sentences in clear and, where 
possible, plain English; it also includes correct grammar, spelling and 
punctuation 

• critical approach to material presented and evidence of original and 
independent thought 

• quality of judgment and balance in filtering the complex material you are 
dealing with 

• knowledge of the subject area and an ability to locate your chosen area of 
research within an appropriate context—in certain circumstances 
international comparisons may be appropriate 

• quality of research and bibliography. 

• correct referencing and bibliographic style in accordance with a recognised 
and appropriate citation and style guide. 

If you have any queries on the above, contact Michael Walpole, by email to 
m.walpole@unsw.edu.au. 

 

Quality Assurance 
The Business School is actively monitoring student learning and quality of the 
student experience in all its programs. A random selection of completed assessment 
tasks may be used for quality assurance, such as to determine the extent to which 
program learning goals are being achieved. The information is required for 
accreditation purposes, and aggregated findings will be used to inform changes 
aimed at improving the quality of Business School programs. All material used for 
such processes will be treated as confidential. 
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5.4 Assignment Preparation and Submission  
The following guidelines are offered as a general indication of what is expected in 
terms of the presentation of both assignments and research papers in flexible distance 
(Atax) courses.  

Each assessment task may also have particular requirements not covered here.  
Where information here is in conflict with information provided by the course lecturer, 
you should follow the advice of your lecturer. 

Assignment cover sheets 
You must ensure that you include a cover page with each of your assignments that has 
the following information:  

• your name 
• your student ID 
• the course code 
• the course name 
• the due date  
• number of words 

You should also include your name, ID and course code in the footer of your 
assignment document along with page numbers. A sample cover sheet can be found 
on Moodle in the Assessments section. 

Abstract 

An abstract is used to summarise the subject of a research paper. Abstracts are only 
required for research papers and should contain 100 to 200 words. Do not write an 
abstract for a problem-type assignment. 

Margins 

You should allow the following standard margins in your assignments to allow space for 
the lecturer’s comments: Left and right margins — 3.5 cm; Top and bottom margins — 
2.5 cm. 

Headings/Table of contents 

Headings should be typed in bold. Only capitalise the first letter of the heading. Do not 
capitalise the entire heading. If you have written a long essay with many parts, a table 
of contents should be used. Otherwise, do not include one. 

Style of presentation 

Your assignment should be typed using an 11 or 12 point font. Single line spacing 
should normally be used, unless your lecturer tells you otherwise. Leave a line after 
each paragraph. Do not indent the first line of the paragraph. You should number each 
page of the assignment. 

Footnotes and citation system 

You should use footnotes as your referencing tool. Use end notes only if your computer 
cannot produce footnotes. Use the rules set out in a recognised citation and style guide 
such as the Australian Guide to Legal Citation. Footnotes are not normally included in 
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the word limit, unless you include substantial commentary or discussion in the 
footnotes.  

Bibliography 

Details of works cited in the text are provided in a bibliography which is placed at the 
end of the document on a new page under the heading ‘Bibliography’.  The 
bibliography is not included in the word limit. 

All publications (books, articles, theses etc) are included in the bibliography. Legal 
cases and legislation are not included in the bibliography. If a list of cases is 
considered necessary due to the large number used, it should be in alphabetical order 
under a separate heading ‘Legal cases’. A similar separate list, headed ‘Legislation’, is 
used if needed for legislation. 

Your bibliography must be presented in the following format: 

1. Items in the bibliography are listed alphabetically by author or source. 

2. The citation style of the item should be in accordance with a recognised and 
appropriate citation and style guide, except that specific page references 
are not included. 

Assignment submissions and deadlines 

This course uses UNSW Moodle for the electronic delivery and submission of 
assignments.  

Please check your submission link – you may only be entitled to submit an assignment 
once in which case additional and subsequent submissions will not be accepted. 

Step-by-step guides have been produced to assist students through the assignment 
submission process, and are available for download from the UNSW Teaching 
Gateway at https://student.unsw.edu.au/moodle.  

Due date and time 

Each assignment should be submitted via Moodle by midnight AEST (or AEDT, 
Australian Eastern Daylight Time, where applicable) on the specified due date unless 
otherwise stipulated. You are advised to to submit your assignment early if possible, 
and to allow at least 15 minutes for the Moodle submission process. Most assignments 
will be parsed through TurnItIn which will check the originality of your work. If you are 
given the opportunity to resubmit your assignment up until the due date you should be 
aware that even though you can submit more than once each day, TurnItIn will only 
produce one originality report every 24 hours so there may be a delay on receiving 
your updated originality report after the first submission. The version of your 
assignment that is submitted at the due date will be the version that is accepted for 
marking. For information on submitting assignments via Turnitin please see 
https://student.unsw.edu.au/turnitin. For information on how to interpret originality 
reports please see: http://www.turnitin.com/static/training/student.php.  

Name and save your assignment documents 

For identification purposes you are required to name all of your assignment files that 
you are submitting using the following naming convention:  
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Surname_GivenName_Course Code format.  
For example: ‘Lawson_Henry_TABL1001As1.doc’ 

You must also retain both an electronic and hard copy of every assignment. No mark 
can be given or concession awarded should an assignment be lost and no evidence of 
completion is able to be provided by the student. 

Problems with Moodle assignment submission 

If you encounter technical difficulties while attempting to access Moodle, and are 
unable to submit your assignment, please contact the IT Service Desk by email to 
ITServiceCentre@unsw.edu.au or by telephone on +61 (2) 9385 1333. Your lecturer 
will not be able to assist with assignment submission issues, and cannot accept 
assignments emailed direct to him/her. 

Assignment return 

Assignments may be marked electronically or on paper. Feedback for electronically-
marked assignments will be made available electronically, usually through Moodle. 
Feedback for assignments marked by paper will be returned in hard copy format to the 
mailing address you have recorded on myUNSW.  It is therefore important that you 
keep your address details up-to-date on myUNSW (https://www.my.unsw.edu.au). 
Lecturers will make every effort to return assignments (which are submitted on time) 
within two weeks with appropriate comments and feedback. 

Late submission penalties 

An assignment is not considered to be late if it has been submitted via Moodle on or 
before the due time and date. Posted, faxed or e-mailed assignments will NOT be 
marked and should not be sent. 

If you submit an assignment after the due date, please be aware that the following 
penalties will be applied. 

• Where assignments are up to one week (ie 1–5 working days) late: 10% of the 
maximum marks available for the assessment item will be deducted. 

• Where assignments are more than one week late and up to two weeks (ie 6–10 
working days) late: 20% of the maximum marks available for the assessment 
item will be deducted. 

• Where assignments are more than two weeks (ie 11 or more working days) late: 
the assignment can be perused, but no marks will be awarded. Assignments will 
be recorded only as having been submitted. 

Please note that the penalties are applied to the maximum marks available for the 
assignment, not the actual mark awarded. For example, a student is due to submit an 
assignment by 16 August 2016. The assignment is in fact submitted on 30 August 2016 
(10 working days late). The penalty for lateness will be 20% of the maximum marks for 
the assessment. If the student’s mark before the imposition of the penalty was a credit 
mark of 65%, after taking the penalty into account this mark will fall to 45%—a failure. 

  



 

   

business.unsw.edu.au  
 
CRICOS Code 00098G 

Penalty remission 

If illness or other verified circumstances beyond your control have a significant effect 
on your ability to submit an assignment by the due date, the normal penalty may be 
remitted. All medically related requests must be made using the Penalty Remission 
form.  

Doctor’s reasons must be sufficiently detailed and specifically address the effect of the 
medical condition on your ability to complete assignments. 

General points 

The Student Services Office supervises all penalty remission requests. Lecturers are 
not permitted to grant penalty remissions and you should not approach lecturers for this 
purpose. 

You should not anticipate that a Penalty Remission will be granted, and should 
endeavour to submit all assignments as soon as possible. 

If you require academic assistance contact your lecturer or the Academic Support 
Coordinator during the period that you are preparing assignments. 

You have only 13 weeks in the Semester, during which time all assignments must be 
completed. You also need to prepare for the final examination in all courses.  
Therefore, your time management is very important. 

Guidelines for lodging a Penalty Remission Request 

All requests for Penalty Remissions must be made in writing using the Penalty 
Remission Application form. Penalty Remissions should be posted (within 24 hours of 
submitting your assignment) to: 

Penalty Remissions  
School of Taxation & Business Law,  
The University of New South Wales,  
UNSW Sydney, NSW 2052. 

It is your responsibility to give full reasons for requesting remission of the penalty, in 
writing, and to ensure that all necessary documentation are sent with your Penalty 
Remission application. 

YOU MUST ALSO INDICATE YOUR INTENTION TO APPLY FOR PENALTY 
REMISSION BY EMAILING THE SCHOOL OFFICE (tbl@unsw.edu.au). 

If you are unsure whether your situation is likely to be a ‘reasonable’ request you 
should refer to the ‘Grounds for Penalty Remission Being Granted’ policy presented in 
the Tax Distance Course Student Guide. You may wish to seek further advice from the 
Student Services Office in order to obtain an indicative reply (you will then need to 
provide all relevant documentation to substantiate your formal request). 

The following is very important: 

If your assignment is up to one week (ie 1–5 working days) late, your penalty remission 
request must clearly show that you are seeking a one week penalty remission and you 
must clearly state your reasons and provide all relevant documentation. If your reasons 
are judged insufficient you will receive no remission of penalty. 
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If your assignment is more than one week late but less than two weeks (ie 6–10 
working days) late, your penalty remission request should indicate whether you are 
seeking a 10% or a 20% remission. You must clearly show why the penalty remission 
you are seeking is valid and provide all relevant documentation. If you have requested 
remission of a 20% penalty and your reasons are judged insufficient, you may receive 
either a 10% remission or no remission depending on the judged validity of your 
request. If you requested 10% and your reasons are judged insufficient you will receive 
no remission of penalty. 

Extensions of time in exceptional circumstances 

Only in the most exceptional circumstances will you be awarded any marks for an 
assignment submitted more than two weeks late. If you believe such truly exceptional 
circumstances apply as to justify submission more than two weeks beyond the due 
date, please contact the School Office on +61 (2) 9385 9534 so that your case can be 
considered by the appropriate Program Convenor as quickly as possible. Appropriate 
documentation will need to follow your telephone request rapidly. You should be aware 
that where an extension of time later than two weeks after the submission date is 
granted, this new date is an absolute deadline. No later submission date will be 
permitted and the late penalty rules will not apply. 
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